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A RECOMMENDED LIST OF ITEMS/CLAUSES TO INCLUDE AN EMPLOYMENT CONTRACT
· Cover letter with the offer of employment 
· Parties to the contract 
· Background 
· Commencement and term of engagement 
· Industrial instrument and conditions that govern the employment. 
· Warranties 
· Probation and qualifying period 
· Position and title 
· Principal duties 
· Policies and procedures 
· Place of employment 
· Hours of work and trading hours of the business 
· Training 
· Remuneration and allowance (wages breakdown if the employee is paid a salary) 
· Superannuation 
· Commission (if applicable) 
· Leave entitlements: annual, personal, carer’s, compassionate, long service leave, and other leave. 



· Public holidays 
· Dress code 
· Confidential information 
· Restraint of trade (during and post-employment) 
· Intellectual property 
· Social media 
· Workplace surveillance (if applicable) 
· The suspension (if applicable) 
· Termination of employment (including the return of property) 
· Redundancy 
· Assignment 
· Governing law
· Variation of terms 
· Entire agreement 
· Severability 
· Fair work statement 
· Sign off/declaration.
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This resource is property of the Aesthetic Beauty Industry Council. This document must not be distributed
to other individuals or businesses without permission, doing so is a breach of copyright. This information
provided is general in nature and does not constitute legally binding advice. ABIC will endeavour to
update the information in this document and on our website as needed from time to time, however
information can change without notice and ABIC does not guarantee the accuracy of information
provided, including information provided by third parties at any time. We strongly recommend reading
ABIC’s standard Terms and Conditions and our website’s Terms of Use in conjunction with the information

provided.




image3.png
WWW.THEABIC.ORG.AU

This resource is property of the Aesthetic Beauty Industry Council. This document must not be distributed
to other individuals or businesses without permission, doing so is a breach of copyright.




