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Date
Employee name
Address line 1
Address line 2
STATE Postcode
BY HAND/ EMAIL: email address if applicable

Dear Employee Name,
Formal Notification of Stand Down 
I am writing to confirm that with immediate effect you are to be stood down without pay, due to the Government direction that businesses such as ourselves cannot operate after DATE in an effort to control the spread of coronavirus. 
I can confirm that there is no other part of the business in which you can perform work.
Given that this stoppage of work has occurred for reasons outside of our control, in accordance with section 524 of the Fair Work Act 2009 (“the Act”) you will be stood down without pay for the period of the stoppage.
Should there be any matters raised in this letter that you wish to discuss, please do not hesitate to contact me. 
Yours sincerely, 
Signatory Name
Signatory Title
Employer name
This resource is property of the Aesthetic Beauty Industry Council. This document must not be distributed to other individuals or businesses without permission, doing so is a breach of copyright. This information provided is general in nature and does not constitute legally binding advice. ABIC will endeavour to update the information in this document and on our website as needed from time to time, however information can change without notice and ABIC does not guarantee the accuracy of information provided, including information provided by third parties at any time. We strongly recommend reading ABIC’s standard Terms and Conditions and our website’s Terms of Use in conjunction with the information provided.
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